[bookmark: _GoBack]The Borough of Allendale is accepting applications for part-time, paid summer internships for high school seniors or college students.  The position will run for approximately 8-12 weeks, starting May 16th through August 12th.  Applicants must be extremely organized and enjoy working with the public.  This internship involves filing, website management, copying, archiving, reformatting applications and forms, as well as organizing records. Therefore, the applicant must be proficient in Microsoft Word, Microsoft Excel, Adobe and WordPress. Applications will be accepted through April 30, 2016.    
Complete and submit the employment application, found under “Forms” at www.allendalenj.gov, along with a resume and cover letter to Michelle Ryan, Deputy Municipal Clerk, Borough of Allendale, 500 West Crescent Avenue, Allendale, NJ 07401 or michelleryan@Allendalenj.gov .  
